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HAz4w it Course Description

The course will show students how to prepare basic documents in English, i.e. how to write
instruction, minutes from e meeting, presentation, resume etc.

#A2 P &  Course Objectives

The objectives of the course are: to teach students basic skills of technical writing, to show
different forms of communications, to teach how to write proposals, memos, CVs, journal articles.
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Basic Learning Outcomes and Dept.” s
Education
Objectives
A LR M E T e 8 2 F chird o Acquire required advanced physical,
chemical, and mathematic knowledge for materials science and engineering.
E R E S E o T Bt #1482 ¢ 2 B 3E - Acquire required advanced
B [professional knowledge for materials science and engineering, applicable in solving
engineering problems.
C EH g 2 o Equipped with capabilities of independent research. O
D LR BEEEAE FERL B A EE B ER & (Fihi 4 o Acquire professional morality C
and responsibility, and capability of quality communication and team cooperation.
B EHEgeamEead o g 0 E Y 228 o Acquire English capability used for learning ®
and interaction.
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¥ #% i B # Teaching Schedule & Content

#F =t Week M % Subject/Topics # 3xRemarks
1 Writing and Work
2 Collaborative Writing
3 Your Audience and Aims
4 Organizing and Drafting Documents
5 Revising for Organization and Style
6 Developing Graphics




7 Design of Page and Screen
8 Searching the Literature
9 #p ¢ ¥ 22 Midterm Exam
10 Documenting Sources

11 Memos, Letters and E-mail
12 Proposals

13 Progress Reports

14 Reports

15 Journal Articles

16 Oral Presentations

17 CVs, Resumes and Job Correspondence
18 # % ¥ % Final Exam

% # K ¢ Teaching Strategies

FHEH#HP Lecture & &3 #Group Discussion |:| 287 ¥ Field Trip

H # Miscel laneous: presentations

BH A2 5 AEF 3 8 Grading & Assessments

5 = F 3 3\ Assessments
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pF = 4 General 30%
Performance
#e ¥ 24 Midterm Exam 20%
# %% 24 Final Exam 30%
TN
T¥ 2% Homework and/or 920%

Assignments
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FTE A LR
Grading & Assessments Supplemental instructions
The grading and assessment have the biggest weight in the final grade.

FPEEF357 (32 7% 35 AEp WP)
Textbook & Other References (Title, Author, Publisher, Agents, Remarks, etc.)
The MIT Guide to Science and Engineering
Communication
second edition

James G. Paradis and Muriel L. Zimmerman
MIT(2002)

PR s enl (PP B A gl ARp 2 fn)
Teaching Aids & Teacher’ s Website (Personal website can be listed here.)
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